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SCREENWRITERS ASSOCIATION BYE-LAWS 

I. Bye-laws will be guiding force for the Executive Committee to govern the SWA as per the 
Constitution hence the Executive Committee shall have the power to amend any of the bye-laws at 
any time, provided, more than 50% of the total number of members of the Executive committee are 
present at the meeting. 

 

II. DEFINED TERMS 
(a) "Applicable Charges” means the additional amount charged to the members along with the 

Admission Fee. Such a charge includes an Annual Subscription Charge of Rs. 120/- for 
Regular members and Rs. 72/- for Associate and Fellow member. In addition, there can be 
optional charges like the cost of a physical copy of a membership card (Rs. 50/-) and postal 
charges to send any document on a request basis. Currently, the domestic postal charge is Rs. 
100/- and the international postal charge Rs. 300/-. There can be other Applicable charges 
that we shall convey from time to time.  

(b) “Membership Lapse” means the temporary suspension of a membership for a Grace Period. 
During the Grace Period, a Fellow/Associate Member shall have options to upgrade the 
membership to other category. However, the membership shall expire if the member does not 
upgrade the membership during Grace Period.  

(c) Grace Period” means a period of thirty (30) days counting from the succeeding date of the 
membership Lapse. 

(d) “Member” means any person who becomes the member of SWA after qualifying the 
membership eligibility given under the Constitution of SWA and is not the member of any 
otherWriter’s Association within geographical limit of the state of Maharashtra. 

 

III. FEE& READMISSION 

a) ADMISSION FEE: For Regular members shall be Rs. 7,500/-, Associate Members shall 
be Rs. 4,000/- and fellow members, it shall be Rs. 3,000/-subjectto Applicable Charges. 

b) LIFE MEMBERSHIP FEE: Rs. 21,000/-   

c) The above mentioned fees are subject to change by the Executive Committee.  

d) If an existing member wants to upgrade her/ his membership to another category, then 
s/he has to pay a membership upgradation fee. The membership upgradation fee shall be 
equivalent to the difference between the admission fee of the existing membership 
category and that of the applied membership category. 

e) Any member whose membership has expired/lapse and if he wants to take re-admission, 
s/he will have to resubmit the documents related to the eligibility proof and shall be 
granted Re-admission only based on the updated Bye-laws and Constitution existing at 
the time of taking re-admission. 

f) If any member with valid SWA membership wants to upgrade her/ his membership to 
another category, then s/he has to pay a Membership Upgrade Fees that is equivalent to 
the difference between the Admission Fee paid for the existing membership category and 
the required fee fixed of the desired membership category, subject to the approval of the 
documents submitted as proof of eligibility. 
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g) A member shall be entitled to upgrade or downgrade their membership at the time of 
taking readmission based on the documents submitted at that time.  

h) The validity of an Associate and Fellow membership is three (3) years only (Term). 
After the end of the Term, a member has to either take readmission or upgrade 
membership as per his/her eligibility. An Associate Member can take only one (1) 
readmission based on an existing contract. It is clarified that an Associate Member can 
use one (1) contract for a maximum consolidated period of six (6) years. It is further 
clarified that the verification committee of SWA can seek any additional documents/ 
evidence while checking an application for admission, readmission, and up-gradation of a 
membership.  

i)  A member shall be entitledto receive the refund of the excess amount, incase, (i) he/she 
has paid an Annual Subscription Fee for the period greater than the Term and (ii) post 
expiry of membership, he/she decides not to take the re-admission. A person can collect 
the refund amount either in cash from the SWA office or can request an online transferby 
providing the valid bank account details.  However, it is clarified that there shall not be 
any refund of Annual Subscription Fee in case of the membership upgradation. 

 
 

IV. REGISTRATION OF WRITTEN WORK:         

a) The Association shall provide the facility of registering its member's work, such as story, 
synopsis, plot, screenplay, dialogue and lyrics for feature films, video films, short films, 
teleplays, serials and digital media etc. Non-fictional work/show/program including 
reality shows, talk shows, documentaries, etc. can also be registered with the SWA. 
Provided, merely the registration of the work cannot be considered as eligibility criteria 
for Regular/Associate/Life membership. The members have to satisfy the eligibility 
criteria mentioned in the Constitution of SWA to get Regular/Associate/Life 
membership. 

b) The Registration of work shall be done in the office of the Association twice a week or as 
decided by the Executive Committee from time to time. Currently, it happens 
onTuesday& Friday from 2.00 p.m. to 5.30 p.m. However, a member can register his 
work online 24 hours a day, seven days a week, and 365 days a year through the official 
website of SWA. 

c) The Registration shall not be construed as 'Copyright Registration'. 

d) The Executive Committee is entitled to change the Registration Charges from time to 
time, as it deems fit.       

e) While registering the written work submitted, the Registration Officer shall, under no 
circumstances read the content and shall not keep a copy of the work registered, in the 
office. 

f) While registering the work the officer shall subscribe his signature with date and affix the 
official seal of the Association on every page.If a member opts the online mode of the 
registration, s/he shall receive an email on the registered email ID with an attachment of 
the registered work digitally stamped and signed by the General Secretary of the SWA. 
SWA doesn’t store any copy of the registered work of a member. It is the members’ 
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responsibility to download the registered Work. SWA shall not be responsible for the loss 
of material in any manner whatsoever. 

g) SWA may suspend/halt its online services like an admission of new members, 
membership renewals, readmissions, up-gradation, and work registration for a certain 
period due to any technical error or website/portal up-gradation / maintenance resulting in 
a temporary closure of its Online portal / System/Website. SWA shall on a best effort 
basis, carry on the above operations through offline mode from the SWA Registered 
office in such a situation. 

h)   The Registration record shall contain: 
1) Name of the writer 
2) language of the script 
3) cash book/online receipt reference number 
4) Order ID and membership number and 
5) Total number of pages of the Work. 

i) This registration is subject to a solemn undertaking by the author that s/he has not 
infringed/plagiarized the work of any other person/entity. In case of a dispute, if it is 
proved otherwise, SWA has the right to cancel the registration.Further, a member cannot 
register the work of any other person in his/her name (even with the consent of that 
person). In case, we come across any such proxy registration, the same will be deemed 
null and void with the immediate effect. Moreover, the SWA may initiate disciplinary 
action against the defaulting member. 
 

j) Registration charges shall be as under: - 
Story/Synopsis/Script/Plot/Screenplay/dialogue: 
For the 1st page Rs. 40/- 
Per Additional page Rs. 3/- 
 
Lyrics: 
Per page Rs. 40/- 
 
Online Registration: 
Story/Synopsis/Script/Plot/Screenplay/dialogue: 
For the 1st page Rs. 40/-        
Per Additional page Rs. 3/- 
 
Lyrics: 
Per page Rs. 40/-                  

k) Written material sent by post or email will not be considered for registration. Moreover, 
the Association will not be responsible for any misuse of such material. 

l) The Registration Officer can be appointed from amongst the Executive Committee 
Members. Life or Regular Members may also be appointed as Registration Officer, 
subject to the approval of the Executive Committee. As per the current policy of the EC, 
senior citizen members (Regular/Life) are preferred as Registration Officers. Registration 
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Allowance as fixed by the Managing Committee, shall be paid to the Registration 
Officer. 

m) SWA shall charge postal charges as decided by the EC from time to time for sending the 
membership cards by post to the member at her/his request. This charge will be in 
addition to the fee/cost of issuing the membership card.  

n) Fellow, Associate, Regular and life members shall be provided with printed Cards 
(Chargeable). Members have to pay the applicable postal charges for the same. It is 
mandatory for Associate, Regular and life members to carry the physical membership 
cards issued from the office to attend the AGM/SGM, elections or any such event where 
identity proof is must. 

o) The membership application will not be accepted offline. SWA shall accept only online 
membership applications. Applicants can apply for membership online through the SWA 
website. Once the application and requisite documents are received and duly approved, a 
payment link shall be sent to the registered email ID of the applicant. Subsequently, s/he 
can pay the requisite fee online using different payment options made available. Payment 
shall not be accepted by Cheque/ DD/ Pay order/ Money Order etc. However, if an 
applicant wants to make a cash payment, after receiving a payment link, s/he can visit the 
office counter and can make the payment in cash. In case, an applicant does not have a 
facility to apply online, s/he can visit the SWA office and can apply online with the help 
of the computer system installed in the office. 
 

V. DISPUTE SETTLEMENT COMMITTEE: 
The Executive Committee shall constitute a Sub Committee called the Dispute Settlement 
Committee or in brief, the “DSC” to mediate disputes concerning a member wherein the 
involvement or intervention of the Association is relevant and necessary. 

 
a) The DSC shall ordinarily comprise of a Chairperson, a Convener, and a minimum of five other 

members, excluding the President and the Hon. General Secretary, who shall be the ex-officio 
members. However, on the suggestion and approval of the Chairperson/Convener and the 
Executive Committee, additional members may be appointed to the DSC which shall not exceed a 
maximum of twelve members at any given time. 

b) The DSC shall be constituted by the members of the Executive Committee by consensus or 
election. 

c) The DSC shall ordinarily conduct two meetings in a month. However, the Convener in consensus 
with the Chairperson shall have the authority to call an emergency meeting in case the 
circumstances so warrant, and the Convener is convinced that the complaint is urgent. 

d) The DSC shall maintain a quorum of 3 members, including the Chairperson and/or the Convener, 
and excluding the ex-officio members. If neither the Chairperson nor the Convener is available 
for the meeting, a senior member from the DSC may be appointed as the "Acting Chairperson" 
for the meeting, in which case, the meeting need not be adjourned. A Committee member should 
inform of his/her unavailability at least 72 hours prior to the meeting. 

e) Any new member appointed to the DSC shall be qualified to attend the meeting only after 
attending an orientation/workshop on the working of the DSC. 

f) The Legal Officer shall be present at every meeting of the DSC. 
g) All the members of the DSC shall be entitled to get a sitting allowance for attending the meeting, 

fixed by the Executive Committee. 
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h) The venue of the settlement of disputes shall be the office premises of the Association or an 
online meeting platform as the DSC may decide from time to time. 

 

VI. SETTLEMENT OF THE DISPUTES (GUIDE LINES) 
a) Any member aggrieved by or having a claim against any person (member or non-member), or any 

person having a grievance or claim in respect of a member, wherein such dispute has arisen out of 
the member’s scope of work as a screenwriter, may file a formal complaint with the DSC. In any 
case, either the complainant or the respondent to the dispute has to be a member of the 
Screenwriters Association. 

b) Such a complaint shall always be accompanied by a Complaint Form and Undertaking, duly filled 
and signed by the complainant, along with a Complaint Letter elaborating on the details of the 
complaint and the remedy sought. The complainant shall also additionally attach with the 
complaint, all the relevant evidence pertaining to the dispute, inter alia a registered copy of the 
work which is the subject-matter of the dispute (if any), a copy of a contract concerning the 
dispute (if applicable), and all additional exhibits which the complainant deems as relevant and 
necessary to the dispute. 

c) It shall be incumbent on the complainant to disclose all the facts and evidence pertaining to the 
dispute at the time of filing the complaint. The DSC reserves the sole right to allow and/or 
question any fresh evidence or information disclosed to it at a later stage. In addition to the above, 
the complainant shall keep the DSC apprised and informed at all times regarding any updates on 
the dispute, including the Complainant’s choice/wish to pursue an alternative route towards 
resolution of their dispute (such as a legal action in court or any other kind of settlement with the 
respondent). Failure to apprise the DSC of such information in a timely manner may lead to an 
immediate dismissal of the complainant’s dispute, in addition to making such a member liable for 
disciplinary action. 

d) In case the claim concerns a deceased member, the term “Member” shall mean and include 
his/her legal heirs and successors. In such a case, the claimant shall be required to produce a 
nomination or authorization of the deceased or a succession certificate. 

e) In cases where the subject matter of the dispute, or a material portion thereof, is filed or pending 
before a judicial or quasi-judicial body for determination, the DSC shall have no jurisdiction to 
settle the dispute. 
 

Meeting Protocols: 

a) Every new case shall first be analyzed and studied by the Legal Officer, and then briefed to the 
Chairperson, Convener, and other Committee members, before the scheduled meeting and before 
hearing the parties concerned. 

b) The DSC members who remain absent for a meeting shall update themselves on the proceedings 
of the said meeting by going through the minutes of the meeting recorded in the minutes- book 
before the next scheduled meeting. 

c) The meeting shall be conducted by either the Convener or the Chairperson. The other DSC 
members may voice their opinion in a time-out. All DSC members shall ensure that no discussion 
shall take place in the presence of the concerned parties. As far as possible, no DSC member shall 
directly address the parties without the permission of the Chairperson. 

d) Only upon satisfaction of the prima facie merits of a claim, the DSC shall issue a notice to the 
other party (respondent). Such notice shall include a copy of the complaint enclosed therewith. 
Such notice shall be sent within ten days of evaluation of the merits of the complaint by the DSC 
and, if required, such notice shall also fix the date, time, and venue for the dispute to be taken up 
for hearing by the DSC. 
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e) On such date fixed, the DSC shall hear the parties and record their statements, scrutinize their 
documents and record evidence, and thereafter, proceed to settle the dispute. 

f) Only the following shall be allowed to attend the DSC meeting: 
- The Complainant 
- The Respondent 
-or- 
- An authorized representative (carrying a soft/hard copy of the letter of authorization due to 
the absence of either complainant or respondent) & 
- A witness as approved by the DSC prior to the meeting. 

 Any other person accompanying the complainant or the respondent, unless approved by the DSC, 
shall be asked to wait outside and under no circumstances shall be allowed inside the meeting 
room. 

g) Any member of the DSC whose involvement may create a potential conflict of interest (such as, 
if they are presently working with the concerned parties or connected to the dispute in any 
manner or capacity or are a close friend or relative of either party) which may affect their 
impartial judgment, then such member shall voluntarily recuse herself/himself from adjudicating 
such dispute. If it later comes to the knowledge of the DSCor the Executive Committee that such 
member did not disclose a potential conflict of interest to the DSC, then such member may be 
liable for disciplinary action. 

h) The DSC shall maintain a list of experts who may be approached in case the DSC requires an 
expert opinion in a dispute. This list shall be reviewed and updated from time to time. All such 
experts shall sign a confidentiality and non-disclosure undertaking before being entrusted with 
any facts, material, or exhibits pertaining to the dispute. The DSC shall observe, to the best of 
their efforts, extreme caution in appointing an expert, to ensure that such person has no 
connection or bearing with the dispute or the parties concerned to avoid any conflict of interest. 

i) The DSC shall approach three experts for comparison and opinion. However, if in the opinion of 
the Chairperson and/or Convener, an additional opinion is necessary, then the DSC shall 
approach an additional expert or elect a DSC member/EC member as a special expert to come to 
a final resolution and conclusion. The expert shall submit their opinion in the prescribed template 
provided by the DSC. 

j) The DSC members shall maintain strict confidentiality in the matters pertaining to the disputes. 
No DSC member, without the permission of the DSC Chair/Convener, shall discuss any details of 
the dispute with anyone outside the DSC or with any expert. Any DSC member found to be in 
violation of this may be liable for strict disciplinary action. 

k) The ex-officio members shall participate in the meetings only as observers and voice their 
opinions or intervene only when requested by the DSC. 
 

Decision Protocols: 

a) To establish infringement of copyright and/or breach of confidence, the DSC shall take the 
following points into consideration: 

(i) Registration of the work involving the subject matter of the dispute is critical but is 
not to be considered as the sole criterion to determine the authorship. 

(ii) The point of contact between the two concerned parties should be examined, but 
should not be considered as the sole criterion. 

(iii) The similarity of disputed works shall be examined in detail, and the opinion of 
experts shall be taken where need be. 

(iv) In case a point of contact is established between the concerned parties, the following 
shall be looked at in detail: 

(v)  The exact input of the parties involved 
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(vi)  Memorandum of Understanding (MoU), Letter of Intent (LoI), Contract/Agreement, 
email/WhatsApp/text, or any other written exchanges between the parties if any, 
and/or any other form of interaction between the parties, including audio or video 
recordings. 

b) Any creative input to the written work given by a director/producer/creative director/ executive 
producer/programming team of the channel or any third person shall not be considered as ‘co-
writing.’ 

c) In case of infringement of song lyrics, the ‘hook phrase’ shall be taken into account. 
d) The decision of the DSC shall be in alignment with the complaint made by the complainant 

and/or the remedy sought in the said complaint. The DSC shall take into account all aspects of the 
complaint. 

e) If during the course of the proceedings, any fresh aspect of the dispute comes to light which does 
not find a mention in the original complaint of the complainant, the DSC shall make a note of the 
same in the minutes of the meeting and ask the complainant to provide an addendum to the 
original complaint to include such new aspect. 

f) In case the DSC finds it prudent to award monetary compensation to the complainant, then the 
decision should clearly state such amount of the compensation agreed upon, along with other 
terms and conditions of payment. 

g) For the purpose of awarding monetary compensation, in the absence of contract/agreement/MOU 
or any other written confirmation of the writing fees between the parties, the recommended 
remuneration shall not be less than the minimum fees approved by SWA for that specific 
category of work. 

h) In disputes involving credit, the decision shall clearly state the credit title to be accorded to the 
concerned parties along with the order and placement of such credit. 

i) The DSC shall be entitled to dismiss a complaint or pass an ex-parte decision if: 
j) Either of the parties fails to adequately respond to the DSC, despite three notices being sent to 

such party requesting its co-operation. 
k) Either of the parties misbehaves or otherwise refuses to respect the decorum of the meeting. 
l) Either of the parties continues to remain absent for the meeting or otherwise tries to delay or 

postpone the proceedings for no reasonable excuse. 
m) If the complainant remains absent for two consecutive meetings, the complaint shall be kept in 

abeyance until the complainant provides a satisfactory reason to the DSC for such absence. 
n) If the complaint is in abeyance for more than 3 months, without sufficient reason, then the 

DSCshall have the right to close/dismiss the complaint at its sole discretion. If the complainant 
wants to pursue the matter again, s/he will have to make a fresh complaint, whereupon the DSC, 
in its sole discretion, will decide whether to allow the complaint. 

o) The decision of the DSC will take into consideration the opinions of appointed experts along with 
all evidence. However, under no circumstances, the opinions of the experts or their identities shall 
be shared or disclosed to either of the parties. Such information being of utmost confidentiality 
shall only be disclosed or made available to a judicial/ law enforcement authority when requested 
for by the said authority in writing. 

p) The DSC shall convey its decision in writing to the concerned parties within seven working days 
of the decision. 

q) The decision shall be binding on the parties, save and except their right to appeal to the Executive 
Committee. 

r) In case a concerned party moves the court of law against the decision of the Association, the 
Association shall defend such a case only on behalf of itself. While it shall assist and give full co-
operation to the member concerned, the member shall have to defend the case against themselves 
at their own cost and consequences unless the DSC has recommended for the Legal Aid and the 
Legal Aid Committee has approved such costs. 
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Duties of the Legal Officer 

a) The documentation/minutes of the meeting shall be verified by the Legal Officer and approved by 
the Chairperson and/or Convener before the parties are asked to sign on the minutes of the 
meeting. 

b) The Legal Officer shall draft all the correspondence with the parties which, wherever needed, 
shall be approved by the Chairperson/Convener before being forwarded to the concerned parties. 

c) The Legal Officer shall guide the complainants with regards to their grievances and assist them in 
filling the complaint form and undertaking to ensure that all the necessary documentation is 
complete. 

d) The Legal Officer shall analyze the merits of the complaints and convey her/his opinion to the 
DSC before the hearing of the case. 

e) The Legal Officer shall maintain a periodic and routine follow-up of the cases pending with the 
DSC. 
 

VII. APPEAL 
a) Any concerned party to the dispute, if not satisfied with the decision of the DSC, shall have the 

right to appeal against the decision to the Executive Committee within one month from the 
receipt of the decision, by submitting a written application to such effect to the Hon. General 
Secretary. Such application shall be accompanied by a solemn undertaking, in writing, from the 
appellant that they shall abide by the decision of the Executive Committee, irrespective of the 
outcome. 

b) No appeal submitted after the stipulated period of 30 days from the receipt of the original 
decision will be accepted, except at the sole discretion of the Executive Committee.  

c) The Hon. General Secretary will present the application of the appellant to the Executive 
Committee, which shall decide if the application should be allowed.   

d) Upon accepting an appeal, the Executive Committee shall appoint an Appellate Board, which 
shall comprise of a minimum of three members of the Executive Committee, one of whom shall 
be designated as the Chairperson. While members of the DSC will not be included in the 
Appellate Board, the Convener/a representative authorized by the chairperson of the DSC shall 
attend the meeting of the Appellate Board to explain and defend the decision of the Dispute 
Settlement Committee. Further to it, the Executive Committee shall have the power to convert 
itself into the Appellate Board, if it so decides. 

e) The Appellate Board shall preferably decide within one month from its formation but no later 
than three months. 

f) The Appellate Board's decision shall be final and binding. However, the appellant may choose to 
pursue the matter further through other legal means available to her/him. 

g) The Appellate Board shall decide the appeal based on the records produced before the DSC. The 
Appellate Board in its decision may allow the parties to introduce fresh documents and 
witnesses in the interest of justice and equity 

 
VIII. PROTOCOLS FOR ONLINE DISPUTE SETTLEMENT COMMITTEE (E-DSC) 

This E-DSC protocol shall be read together with the DSC Bylaws of SWA (Bylaws) elaborated above. 
This protocol shall be deemed to be a part of the DSC Bylaws. Anything which is not specifically 
mentioned here shall be governed by the DSC Bylaws. Any online DSC meeting shall be governed by 
this protocol.  

1. The complaint:  
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1.1. Any member aggrieved by or having a claim against any person (member or non-member), 
or any person having a grievance or claim in respect of a member, wherein such dispute has 
arisen out of the member’s scope of work as a screenwriter, may file a formal complaint 
with the Dispute Settlement Committee. In any case, either the complainant or the 
respondent to the dispute has to be a member of the Screenwriters Association. 

1.2. This protocol shall be followed in case the DSC shall be proceeding through the online 
mode. In the case of offline mode, the existing Bylaws shall be followed. It shall be the 
complete discretion of the DSC to decide whether it wants to go through online or offline 
mode of the DSC meeting.   

  
2. Process of filing of a complaint 

 
2.1. The complainant shall email the details of his case at office@swaindia.org or  

contact@swaindia.org keeping legal.officer@swaindia.org in CC. 
 

2.2. At the advice of the legal officer, the Office Manager shall send to the Complainant a Google 
form to include the following data (as applicable in the case); (i) her/his contact details (ii) the 
contact details of the person against who s/he is filing the complaint. (iii) All the documentary 
evidence including a registered copy of the subject matter in the dispute, agreement, emails, 
message communications, links, etc. (format of the form attached as Annexure-A of the 
guidelines) 
 

2.3. The google form must include the following declaration; 
 

I, ______________________, aged_______ s/o OR d/o Mr./Ms. ______________ 
r/o____________________ with SWA membership no. _______________________ declare and 
undertake that; 

 
(a) I have approached the Dispute Settlement Committee (DSC) of the Screenwriters Association 

(SWA) to mediate the dispute between me and _____________. I have duly authorized and 
appointed SWA for the same. 

(b) All the information provided by me to SWA is true and accurate as per my knowledge. Further, I 
have not concealed any material fact herewith. 

(c) I understand that this mediation/dispute resolution is confidential. Hence, I shall not share details 
of the same with any unrelated party without a written authorization from SWA. 

(d) I have provided the DSC all the relevant information. I shall immediately inform the DSC in case 
there is any new development in the matter. 

(e) I shall indemnify and keep indemnified the SWA, its successor and assigns from all claims, 
demands, notices, actions, proceedings, legal fees, losses, damages, recoveries, judgments, costs, 
charges & expenses which may be levied, made or brought or commenced against SWA due to 
fraudulent suppression, misinformation, concealment of any representations and warranties 
made by me while approaching SWA for the mediation. 
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(f) I shall not record the DSC meeting. I do the same that shall not be admissible and will be in 
violation to the DSC protocol. 
 
There should be a drop-down box for “I agree”. 
 

3. File and folder creation by the office management and its access 
 

3.1. The office administration/manager shall create a digital folder of the case to record all the 
information received under cl. 1 and cl. 2. The file should have its reference number. The folder 
may be created manually in the computer system or it can be created and stored on an online server. 

3.2. Any new information including all email communication shall be the part of added to / updated in 
the digital folder.  

3.3.  Access to the folder shall be given to the DSC members dealing with the case, office manager, 
executive coordinator, ex officio members and the legal officer. There should be an individual 
login ID and password for the same. Any person having access to the case file shall be bound by 
the obligation of confidentiality. The office manager and the legal office should have the authority 
to add or delete documents/material to this folder. Others should have read-only access to this 
folder. 

3.4. If possible, logging details should be mapped to have a record regarding who has accessed the case 
file when.   
 

4. The E-DSC meeting schedule 
 

4.1. The E-DSC meeting shall be conducted only if the offline DSC meeting does not happen due to 
any reason. There shall be two types of E-DSC meetings: 1. Regular E-DSC meeting. 2. Special E-
DSC meeting.  

4.2. The regular E-DSC meeting shall occur on each 1st and 3rd Saturday of each month.  Timing of 
the meeting shall be 3 pm-6 pm by default. There can be change in the date and timing of this 
meeting with the permission of the DSC Chairperson or Convener. 

4.3. The office manager shall prepare the list of cases for the meeting. S/he shall share the same with 
the legal officer at least 5 days before the meeting. The legal officer shall review the list and add 
case briefs, if required. Then, the office manager shall send the list of cases to the DSC members 
for their reference at least 3 days before the meeting. S/he shall also ask the DSC members to 
confirm their presence in the meeting. The DSC members shall confirm their presence at least two 
days before the meeting. At least three members shall be required to be present to complete the 
quorum. The ex-officio members shall not be counted towards the quorum.  

4.4. The Ex officio members - Honorable President and General Secretary of SWA shall be marked in 
all the communication related to E-DSC. 

4.5. The legal officer can request for a Special E-DSC meeting. S/he shall put this request if in her/his 
opinion certain matter requires immediate intervention by the DSC. She shall write to the DSC 
regarding the case brief and the reason for the immediate action. She shall mark The Ex officio - 
Honorable President and General Secretary in the email. One of such reasons for special E-DSC 
includes the release date of the film against which the complaint has been filed.  
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4.6. The DSC Chairperson or Convener in concurrence with the view of other DSC members shall 
decide whether the DSC should proceed with the request of Special E-DSC or not. 

4.7. The DSC shall fix the date and time of the Special E-DSC meeting; in case it decides to conduct 
the same.  However, the matter shall be heard in the Regular E-DSC meeting if the DSC decides 
not to conduct any Special E-DSC for the same. 

 
5. Letters required to be sent to the parties for their presence in the meeting 

 
5.1.  The legal officer shall draft the letters/e-mails that are required to be sent to the parties asking for 

their presence in the meeting. In the letter it shall be mentioned that the meeting can be recorded 
by the SWA in the discretion of SWA for its record of the meeting. 

5.2.  The office manager shall send these letters to the parties marking legal officer in CC.  
5.3. In the appropriate cases, the legal officer can send the letter to the parties herself. 
5.4. Office manager shall save all communications as a PDF file in the e-Folder of the case arranged 

date wise. 
 

6. Regarding requirement of presence of the complainant in the first meeting   
6.1. In case of non-payment and contractual dispute:  Presence of the complainant in the E-DSC 

meeting may not be required in such a case. The legal officer shall discuss the case with the DSC. 
Accordingly, she shall write to the other party. The office manager shall save a PDF of this 
communication, in the e-folder of the case. At the discretion of the DSC, both parties may be 
called for the next meeting to amicably resolve the dispute.  
 

6.2. In case of copyright infringement: 
(a) The DSC shall meet the complainant to understand her/his case and accordingly decide the 

further course of action. 
6.3. In a credit related dispute:  
(a) The DSC shall meet the complainant to understand her/his case and accordingly decide the 

further course of action. 
 

7. Presence of the respondent 
7.1. The DSC shall decide whether it shall directly write to the Respondent or call the Respondent in 

the next meeting. 
7.2. Accordingly, the legal officer shall draft a letter for the Respondent. 
7.3. The office manager shall send the letter to the Respondent and save a PDF of this 

communication, in the e-folder of the case. 
 
7.4. If the Respondent attends the meeting, the DSC shall ask her/him if s/he wants the DSC to 

mediate and amicably resolve this matter.  
7.5. If the Respondent agrees to the proposal of the DSC under Cl. 7.5, the Executive Coordinator 

shall send the following email to the Respondent: 
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You, Mr./Ms. _______________________, the legal representative of M/S._____________, have 
requested the Dispute Settlement Committee (DSC) of Screenwriters Association to mediate the 
dispute filed against you/your company by Ms./Mr. _______________.  
 
The respondent has to reply to that email, stating “I agree and acknowledge.”  
After receiving the response of the Respondent, the DSC shall move further. The Executive 
coordinator shall forward this communication to the office manager. The office manager shall 
save a PDF of this communication, in the e-folder of the case. 

 
8. The guidelines for the online meeting 
8.1.  The online DSC meeting shall be conducted through ‘Zoom’ or ‘Google meet’ or any other 

secure online meeting platform. 
8.2. The office manager shall share the link of the meeting invite with the confirmed DSC members, 

the Ex-officios, Executive Coordinator, and legal officer, at least 15 minutes before the meeting. 
Office manager shall handle the technicalities involved in the case conduct of the meeting. 
However, she can take the help of any authorized staff/person in the office. 

8.3.  The office manager shall share the link of the meeting invite with the respective parties 10 
minutes prior to their slot in the meeting and inform them through a phone call/ email/ text / 
WhatsApp message.  
 

9. Guidelines for the minutes of the meeting  
 
9.1. The Executive Coordinator shall minute the meeting. 
9.2. The minutes shall be brief (preferably between 150-200 words) and shall contain;   

(a) Brief background of the matter. 
 (b) Gist of the discussion held in the meeting, including any evidence/document 

committed by the complaint or the respondent. 
 (c) the way forward decided in the matter.   

9.3. The minutes of a meeting should give a clear idea about the status of each matter discussed in the 
meeting.  

9.4. The guidance regarding the minutes of the meeting in which the parties have attended the 
meeting: 

(a) Option A: The Executive Coordinator will share the minutes of the meeting to the DSC 
members, office manager and legal officer. This should be done immediately after the 
meeting. The Chairperson/Convener/ legal officer shall approve the minutes. 
Subsequently, the office manager will share the minutes of the meeting on email with the 
complaint/respondent/witnesses for acknowledgment. It is preferable to be done on the 
same day of the E-DSC meeting.  

(b) Option B: The Executive Coordinator shall read out the minute to the parties attending 
the meeting. Each attending party has to say that “I agree and acknowledge”. This 
specific portion of the meeting shall be recorded by the office manager and she shall save 
that portion in the digital folder. Alternately, the minutes can be signed by the parties 
using digital signature by using the standard app like Docusign.  
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9.5. The cases other than the one mentioned under Cl. 9.4: Executive Coordinator will send the 
minutes of the meeting to the DSC members, the Ex officio members, office manager and legal 
officer preferably within 2 days or 48 hours after the meeting.   

9.6. The Chairperson or Convener shall approve the minutes of the meeting preferably within 24 
hours of the receipt of the minutes of the meeting. 

 
10. The guidelines for the summary sheet of the meeting 

 
10.1.  The legal officer shall prepare the summary sheet of the meeting, preferably within 4 days of 

the receipt of the approved minutes of the meeting. 
10.2. The summary sheet shall consist of all the communication that is required to be sent to the 

parties after the DSC meeting. The legal officer shall share the summary sheet with the DSC for 
their approval and mark ex officio members in CC. 

10.3. In an urgent case, the legal officer can send the draft of communication to the DSC even before 
preparing the summary sheet.  

10.4. The DSC shall approve the summary sheet preferably within 2 days of the receipt of the same 
with its comments and suggestions. 

10.5. The legal officer shall revise the summary sheet as per the suggestions of the DSC and send the 
revised summary sheet to the office manager. 

10.6. The office manager shall send the letters to the parties, marking the legal officer in all the 
communications, preferably within 24 hours of the receipt of the revised summary sheet. 
 

11. Guidelines related to the Expert witness opinion in cases that requires a comparison 
between two works 

 
11.1. If in the opinion of the DSC, certain case requires a comparison between two     works, the 

DSC may send the same for expert opinion.  
11.2. The experts have to give their analysis based on the following template or other similar template 

provided by the DSC: 
 
A. Kindly consider the brief fact of this matter: 

 
[INSERT THE FACT OF THE CASE] 

 
B. Please analyze the similarities and dissimilarities between the work on the following ground. 

 

Particulars Similarities between two works Dissimilarities between two works  

Plot   
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Characters   

Sequence of 
Events 

  

Setting, 
Mood, and 
Pace 

  

Dialogue   

Themes   

Any other 
relevant 
points. 

  

 
C.  What do you conclude? Whether there is ‘generic similarity’ or ‘substantial similarity’ between 

two works?  
D. Any specific suggestions you would like to make? 
E. Specific questions case to case basis.  
 

12.  Conclusion of the case  
12.1. The DSC shall conclude a matter based on; 

 
(a) Evidence provided by the Complainant  
(b) Evidence provided by the Respondent 
(c) Expert opinions, (if any) 
(d) Other relevant facts and circumstances of the matter  

The DSC shall share its final decision/observation/recommendations with both the parties.  

12.2. Nomenclature of the final conclusion of the DSC in certain matter; 
(a) The final stand of the DSC will be called “Decision/Mediation Award” in the case the DSC has 

successfully mediated between the parties and concluded the matter.  
(b) In any case except the Clause 12.2 (a), the final stand of the DSC shall be called 

“Recommendation”. 
12.3. If both parties agree to the DSC, then the settlement agreement can be executed between the 

parties. The draft of the settlement agreement can be either the standard draft of SWA or the draft 
given by the respondent. This Settlement agreement shall be the annexure of the Mediation Award 
of the DSC. 

12.4. The legal officer shall review the draft given by the respondent, share the same with the other 
party and take their input and accordingly make the requisite changes in the draft. S/he shall share 
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the final draft with the parties. The legal officer may discuss with the DSC if s/he comes across any 
concerns. 

12.5. Any recovery of the amount shall be made through the SWA. The SWA shall transfer the 
recovered amount to the concerned party.  

12.6. The office manager shall send the DSC's Mediation Award or the Recommendations as the case 
may be to the concerned parties marking the legal officer in CC.  

12.7. The case shall be deemed to be closed once the DSC has concluded the matter and Mediation 
Award/Recommendations has been sent to the parties.  

12.8. The office manager shall maintain the data base of all E-DSC cases.  
12.9.   There can be an online Joint DSC meeting (E-JDSC) meeting with other associations (like 

WIFPA) in an emergency scenario. Preferably, there shall be only three mediator participants from 
both the organization excluding the legal officer of SWA, executive coordinator of SWA, office 
manager of SWA, and one office coordinator from the other side. On the date of the E-JDSC 
meeting, only the matter related to the JDSC shall be discussed. 

 
 

IX. THE LEGAL AID COMMITTEE 
 
The Executive Committee shall constitute a sub-committee from amongst its members which 
shall be called as ‘The Legal Aid Committee’. The purpose of Legal Aid Committee shall include 
evaluating the merits of a matter recommended to it for legal aid and to co-ordinate and negotiate 
with such legal counsels, advocates or other persons as necessary, as well as carry out other 
functions as stipulated hereinbelow from time to time. 
 
Further, the Executive Committee shall also approve a legal aid fund which shall be utilized to 
offer financial aid to such matters as deemed fit for legal aid by the Legal Aid Committee. A 
yearly budget shall be proposed by the Legal Aid Committee to the Executive Committee for its 
approval in its first meeting. In no year shall the total legal aid disbursed exceed 20% of the net 
surplus of SWA in the previous year. 
 
 
A. Criteria for Eligibility for Legal Aid 

a) At the outset, no case shall be eligible for legal aid unless such case is recommended to the Legal 
Aid Committee by the Dispute Settlement Committee/DSC. The Legal Aid Committee shall not 
by itself consider any case for legal aid without such case first being evaluated by the DSCand 
forwarded to the Legal Aid Committee. 

b) The DSC shall follow its process and protocols as per its Bye-Laws while deciding the merits of 
the matter before it. The DSC shall forward the case file to the Legal Aid Committee along with a 
detailed report on the merits of the matter subject to the due satisfaction of the following points: 

i) The DSC is convinced that the case has enough merit so as to be 
considered for legal aid; and 

ii) The DSC is unsuccessful in reaching a mutually acceptable settlement 
between the parties or the settlement reached between the parties is 
dishonored by the respondent. 
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c) Notwithstanding anything mentioned in the DSC Bye-Laws and any other Clause of this Legal 
Aid Policy, the DSC, in the extraordinary circumstance, may directly forward a matter to the 
Legal Aid Committee without awaiting a reply from the respondent, provided that in the 
judgment of the DSC, the evidence submitted by the complainant is compelling enough to sustain 
in the court of law and subject to due satisfaction of following conditions: 

i) the resolution of the matter is urgent and critical; and 
ii) the constraint of time does not allow the DSC to complete its process of 

dispute resolution to reach a decision; and 
iii) any delay in effective judicial intervention may lead to a miscarriage of 

justice. 
d) Such case file forwarded to the Legal Aid Committee shall also be accompanied with a detailed 

report of the DSC regarding the merit of the matter to receive the urgent attention and action of 
the Legal Aid Committee. 

e) Cases successfully resolved and settled by the DSC shall not be eligible for legal aid unless such 
settlement is subsequently dishonoured by the respondent. 

f) Not every case in which the DSC finds merit shall automatically be eligible for legal aid. The 
DSC shall ensure the following before the matter is forwarded to the Legal Aid Committee for 
consideration: 

i) The case shall be clear, legally solid and urgent and shall fulfil the 
preliminary and secondary criteria laid down in this policy in order to merit 
consideration for legal aid by the Legal Aid Committee. The report 
accompanying the case file shall clearly specify in detail why the case fulfils 
the aforementioned criteria to be eligible for legal aid. 

ii) The complainant must be willing to take the matter ahead for judicial 
intervention, after having agreed to follow the terms and conditions laid 
down by the Legal Aid Policy for the grant of legal aid.   

iii) The case is viable and possesses compelling merit in the opinion of SWA’s 
Legal Officer as well as other legal expert(s) appointed by SWA for such 
evaluation. 

iv) The applicant duly fulfills and satisfies the Membership Eligibility Criteria as 
outlined under Section II of the policy herein below. 
 

B. Member’s Eligibility Criteria 
a) The applicant must have been a member of SWA for at least one year, without any lapse in the 

payment of subscription fees in that period. 
b) Deceased Members: If a deceased member’s membership was valid at the time of their death, then, 

that member will be eligible for legal aid (applied through their legal heir). However, for this 
purpose, the Legal Aid Committee may require to verify the legal heir status of such applicant and 
the applicant shall have to produce for such verification a succession certificate or any other 
relevant legal document. 

c) In any case, the financial means of the applicant shall not be considered a criterion for the Legal 
Aid Committee to accept or reject the application for legal aid. 

 
C. Procedure 
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a) The DSC shall upon due satisfaction that (i) the membership criteria is fully met in a matter before 
it that has not reached a successful conclusion and (ii) that such matter merits SWA’s financial aid 
to receive a judicial intervention for its resolution, shall recommend such matter to the Legal Aid 
Committee for its consideration along with a detailed report on the DSC’s findings of merits and 
evaluation of evidence in such matter. 

b) The Legal Aid Committee after receipt of such matter from the DSC shall confer with the Legal 
Officer and other legal experts on its panel to seek their advice and opinion on the viability and 
merits of the case, estimated costs, etc. After, receiving such opinion, if the Legal Aid Committee 
is satisfied that the Legal Aid should be extended to the applicant, it shall make or have a detailed 
report made by the Legal Officer or by an Advocate on the same for the Executive Committee’s 
approval. The Legal Aid Committee shall also confirm if the criteria laid down by the policy vis-à-
vis the eligibility of the case and the eligibility of the member is being duly met before forwarding 
such report on the case to the Executive Committee. 

c) The Legal Aid Committee will ensure that the Complainant is briefed on the detailed process of 
the legal aid and litigation by the Legal Officer and any other legal expert on its panel, if needed.  

d) The final decision to approve or reject an application for decision shall rest with the Executive 
Committee. Upon a detailed evaluation of the report of the Legal Aid Committee, the Executive 
Committee shall convey its decision of approval or rejection of the application for legal aid. If the 
matter is rejected, there shall be no appeal or revision from the Executive Committee’s decision 
and such decision shall be final and binding on the applicant. If the Executive Committee approves 
the application for the legal aid, then the matter shall be sent to the Legal Aid Committee for 
further action. 

e) The Legal Aid Committee, upon receiving the approval of an application for legal aid by the 
Executive Committee, shall choose a lawyer or law firm from its panel to handle the litigation of 
the case. If the applicant wishes to engage a lawyer of her/his own choice, such lawyer shall first 
have to be approved by the Legal Aid Committee. 

f) Any lawyer and law firm shall only be appointed on SWA’s panel subject to a written 
Memorandum of Understanding (MoU) of the rates and charges of such lawyer in addition to other 
terms and conditions regarding their engagement. 

g) The Legal Aid Committee shall routinely evaluate the performance of its panel. If any lawyer or 
legal expert on the panel does not perform as per the professional standards expected of such 
lawyer or legal expert, then they shall be forthwith removed, replaced or blacklisted. 

h) The maximum amount to be offered as legal aid shall be either 50% of the total legal expense or 
Rs. 2,50,000 (Rupees two lakh fifty thousand only), whichever is lower. 

i) If for any reason whatsoever there are any unforeseen additional costs such that the cost of 
litigation exceeds the initial estimation by a significant margin, then, such additional costs shall be 
borne by the applicant only, unless the Executive Committee decides otherwise. 

j) SWA’s contribution to the legal fees shall be only after the applicant has cleared her/his share of 
the legal expenses and paid the lawyer all the pending dues in full. SWA reserves the right to 
revoke the legal aid if the applicant has not paid or is unable to pay her/his share in the litigation. 
Further, SWA shall pay such fees directly to the lawyer handling the matter and no monies shall be 
paid or handed over to the applicant. 

k) SWA shall not take or claim any service charge or costs from the applicant if the matter reaches a 
favorable conclusion, unless the applicant is awarded the cost of litigation by the Court. In such an 



18 
 

instance, SWA shall be entitled to receive 50% of the cost awarded or the amount contributed by 
SWA as legal aid, whichever is less. 

l) SWA reserves the right at its sole discretion to change, revise, modify, add to or remove from the 
Legal Aid policy any provision at any time. Such changes and revisions shall also apply 
retroactively to the pending and ongoing matters under its purview and the applicant accepts to be 
bound by the consequences of such changes and modifications as may be effected. 

m) The Legal Aid Committee shall ensure that, prior to the approval of the grant of legal aid, the 
applicant give an undertaking in favor of SWA(as annexed as Annexure-B) in which she/he shall 
agree and undertake that:  

n) The applicant shall adhere to the terms and conditions elaborated in the undertaking and SWA’s 
Legal Aid Policy as a condition precedent to receiving any legal aid. 

o) The applicant shall disclose to SWA all the material information pertaining to the matter.  
p) Any non-disclosure of the material information about the case and its proceedings shall amount to 

a material breach of the understanding between SWA and the applicant and SWA shall be within 
its right to revoke the legal aid granted to the Applicant. 

q) The applicant shall indemnify SWA for any loss sustained by SWA due to any non-disclosure of 
material fact and/or any other fraudulent activity of the applicant. 

 
 

X. THE INTERNAL COMMITTEE'S (IC) POLICY AGAINST SEXUAL HARRASSMENT 
a) The IC will meet regularly (every three months) to organize programs for the prevention and 

prohibition of sexual harassment, as well as to discuss any matter pertinent to its objectives. 
Additional meetings could be held as necessary to deal with issues or complaints that may arise. 

b) The IC will organize and conduct workshops, seminars, conferences, discussion sessions, etc. for 
its employees and members to fulfill its objectives. 

c) The IC will accept and redress/seek to redress complaints regarding/sexual harassment and 
recommend appropriate action wherever applicable. Further, the IC will also follow-up as and 
when required. 

d) With respect to complaints of sexual harassment, IC will maintain strict confidentiality. 
e) The IC will liaise with other trade unions, associations, production houses, and any other 

establishments where SWA members may be employed/engaged for work to ensure safe working 
environs for all members. 

f) The IC will periodically review and update the policy to reflect amendments in the law. 
 

XI. CONVEYANCE, SITTING ALLOWANCE & REGISTRATION ALLOWANCE   
a) Conveyance as decided by the Executive Committee may be paid to the members 

attending for Office work as per the instruction of the Executive Committee. This amount 
should not be more than Rs.400/- per day. 

b) Sitting Allowance may be paid to the members as decided by the Executive Committee 
for attending the Executive Committee meeting &DSC meetings or any other meeting. 

c) Registration Allowance may be paid to the member as decided by the Executive 
Committee for attending the registration work. 

d) No member shall be entitled to more than one conveyance amount for attending more 
than one meeting on a single day and at the same place. 
 

XII. WELFARE COMMITTEE 
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a) FUNDS: Total annual disbursement amount shall not exceed 20% of the excess of income over 
the amount of the expenses, and shall be declared in every first meeting of the Executive 
Committee after the Annual General Body meeting while electing the special Committee for the 
operation of the scheme. 
 

b) AUTHORITY: All Medical, Educational allowances or relief to members shall be managed by 
the Welfare Sub Committee (duly appointed by the Executive Committee), on the basis of each 
application supported by relevant paperwork; except in cases where the amount to be disbursed 
exceeds the limit of INR 50,000/-. In such exceptional cases, the Welfare Sub Committee will 
seek approval from the EC. 
 

c) This Scheme is exclusively meant for assisting the members of the Association who are eligible 
for such aid as per the rules of this Scheme. No member can avail of the Medical Aid scheme for 
his/her spouse or dependents. However, Education Aid can be availed by the Regular Member for 
her/his ward, as per the rules. 

  
d) ELIGIBILITY: Members who satisfy any of the following conditions can Apply for Medical or 

Educational Help: 
(i) A Regular or Life member whose membership duration is a minimum of five (5) 

years. 
(ii) A Regular member whose subscription is not in arrears. 
(iii) In the case of Pension, members of age 70 and above only can apply along with: 

 Their bank statement of past one year  
 Family details 
 Self-attested Affidavit Form provided by SWA 
 Proof of having written a minimum of 2 Films or 50 hours of Television or 

10 hours of Digital Content or 5 songs. 
All Pension applications will be subject to scrutiny by SWA. 

 
e) DISBURSEMENT: All allowances or relief under Medical and Educational help shall be made 

by cheque in the name of the relevant health/educational institution. Except in special cases of 
medical help towards medicines and pension. No Cash will be disbursed under any 
circumstances. 
In the case of Members applying for Medical Help, the applicant has to give an undertaking that 
s/he does not hold any health insurance policy. Once Medical Aid is received the member will 
have to submit relevant copies of the original bills. 
 
In case of Members applying for Medical Help, for an amount above Rs 25,000/- The Welfare 
Sub Committee can seek further proof to determine the financial inability of the member. 
Medical help towards medicines will be provided only in case of a life-threatening disease or 
major ailments. Further, such help will be provided for a maximum of 6 months. 

  
  

f) In the case of Educational Help towards Member’s wards the following criteria are applicable: 
(i) Educational Help up to Higher Secondary - Rs. 10,000/- or 50% of the fees, whichever is 

less. 
(ii) Educational Help for Higher Education up to Graduation – Rs 25,000/- or 50% of the fees, 

whichever is less. 
(iii) Educational Help for Higher Education (Technical & Medical) - Rs. 50,000/- or 50% of 

the fees, whichever is less. 
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(iv) Every application will have to be supported with a copy of the member’s past one-year 
bank statement. Also, the ward’s previous school/college mark sheets need to be 
submitted. 

(v) A member cannot seek Educational Help in two consecutive years. 
(vi) The Welfare Sub Committee holds discretionary power for exceptional cases. 

 
g) In the unfortunate circumstance of a member’s death (Regular and Life only) Rs 5000/- will be 

given to their next of kin upon receiving an application for the same. 
h) All applications are subject to consideration by the SWA Welfare Sub-Committee that holds the 

right of rejection. the subcommittee can seek further documents for individual scrutiny. 
i) SWA has the right to further scrutinize any application at any time for verification. 

 
 

XIII. SWA SCHOLARSHIPS FOR THE STUDENTS OF PG DIPLOMA IN SCREENWRITING 
COURSE AT FTII 

 
A) PROPOSAL:  
 
(i) Two scholarships of INR 1,00,000/- (Rupees One Lakh only) each shall be awarded to the 

students of the PG Screenwriting Course at FTII every year. 
(ii) The amount of the scholarship can be reviewed and increased to factor in the inflation every five 

(5) years with EC’s approval. 
(iii) Selection criteria will include both - the merit and the economic situation of the student. 

 
B) PARTICULARS: 
 
(i) The two scholarships will be awarded to the students of the PG Course in Screenwriting at FTII 

as follows: 
 

(a) SWA याय: ONE scholarship of Rs. 1 lac for a student enrolled in the 2nd Semester.  

(b) SWAिभमान: ONE Scholarship of Rs. 1 lac for a student enrolled in 4th Semester. 

 
(ii) SWA will allocate a separate fund of 2 lakh rupees towards the said scholarship every year.  
(iii)  The final decision will be that of the Education Sub-Committee, who shall make the selection in 

consultation with the faculty of the Screenplay Writing Course of FTII. 
 
C) APPLICATION & SELECTION PROCESS: 
 

(i) Initiation: Each year, SWA will invite Applications from students in the 2nd and 4th semesters 
of PG Course in Screenwriting at the FTII, at the beginning of the respective semesters. Since the 
academic calendar at FTII tends to change from year to year, the Screenplay Writing Dept may 
write to SWA once the results of 1st and 3rd semesters are declared. Accordingly, the process 
may be initiated by the SWA office. 

(ii) Application: The applications will be accepted via email. Each application must include: 
 Filled out Google Form. 
 Financial Documents: To substantiate the financial need. Student’s (If applicable) and his 

parents’ ITRs for the last 3 years  
 Marksheets:  

 For students in Semester 2:  
 Marksheet of Semester 
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  Student’s attendance record 
 For Students in Semester 4:  

 Marksheets of Semester 1 and 2 and 3  
 Student’s attendance record 
 Departmental Recommendation form: To be filled online directly by the Dept HOD 

 
D) SHORTLISTING:  

 
(i) Based on the above documents, 3 – 4 students will be shortlisted by the Education 

Committee for the personal interview. The Selection criteria will be as follows:  
 

 For 2nd Sem: The shortlisting will be primarily based on financial need. Attendance record/ 
Marksheet will only serve to ensure that the student has been sincere in their academic endeavor. 
The markers may be more than 70% attendance and or academic performance of C+ and above. 

 For 4th Sem:  The shortlisting will be primarily based on the students’ academic performance. 
Financial documents will only serve as a secondary comparison tool between academically 
comparable students. For example, if two students have an A grade, and their family’s annual 
incomes are is Rs 4 lakh and Rs 20 lakh respectively, then the committee may shortlist the student 
who is financially more vulnerable. 

 Dept Recommendation:  Departmental recommendation serves to ensure that the students being 
shortlisted are truly deserving. For example, if a 2nd-semester student has 68% attendance, but 
the department strongly recommends, because they had a justifiable reason for remaining absent 
(personal illness, death in the family, etc.), then the committee may consider making an exception 
to the attendance/grade requirement. Similarly, in the 4th Semester, a student may have excellent 
grades, but if the departmental recommendation states that they are not going to pursue 
screenwriting as a profession, then the committee may reconsider their decision to shortlist the 
said student.  

 
D) FINAL SELECTION:  

 The shortlisted students will submit a personal statement (1 page) elaborating:  
i. For 2nd Sem:  why the student should be awarded this scholarship.  

ii. For 4th Sem:  how they plan to use the scholarship money to advance their career in 
screenwriting. 

 The shortlisted students will then be interviewed by two (2) members of the Education Sub-
committee and the HoD of Screenplay Writing Department to make the final selection.  

E)  DISBURSEMENT:  
 The Education Sub-Committee will present the names of the winners and the rationale 

behind their selection to the EC. 
 Upon EC’s approval, FTII will be notified of the results 
 The office will collect the necessary information from the winners and disburse the 

money electronically.  
F) MISCELLANEOUS:  

(i) A student who has won the scholarship in the second semester may apply again for the 4th-
semester scholarship. If deserving, the same student may be awarded both scholarships.  

(ii) A student who has won other scholarships, such as the Inlaks scholarship or Government 
scholarship, may still apply for an SWA scholarship. If deserving, the student may be awarded 
the SWA scholarship as well.  
 

XIV. AWARDS COMMITTEE & MEMBERS 
a) Award Committee 
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An award committee of 7-9 EC members (Award Committee) should be formed immediately after the 
previous committee is dissolved every year, preferably within a week after the Awards Ceremony. 
One Chairperson and one Convener should be elected amongst the Award Committee members for 
heading the same. The Awards Committee along with the Hon. President, Hon. Gen. Secy., Treasurer 
and COO, SWA shall meet at least once every month to discuss the matters related to the Awards. 
There shall be no cap on the number of meetings. The Award Committee can decide to meet at any 
point of time at the call from any member to discuss agendas on an urgent basis. However, a quorum 
of at least four (4) members from the Awards Committee needs to be present for every meeting, 
failing which any decision that taken will be null and void. 

Chairperson and Convener’s core responsibilities are to keep track of the award’s vision, preserve the 
financial health, and assure the fulfillment of its mission of keeping the screenwriters first. 
Chairperson and Convener have responsibilities to serve the Award’s best interests, by acting with 
responsibility and care, by ensuring that all the processes are followed with integrity, high morals, 
and ethical conduct. Chairperson and Convener will supervise all awards committee HODs, staff, and 
jury processes and ensure that all departments work towards meeting the timeline decided by the 
Award Committee. 

The date for the Final Awards Ceremony must be decided at least six (6) months in advance, so that 
the booking of the venue and call for entries is not affected. Concerning Jury interaction, one Awards 
Committee member needs to be designated who will be one-point contact to all jury members for 
briefing, answering their questions, and receiving the judgment & citation. The designated person 
should not have any entry for any award category.    

Recommendation:  It is proposed, within the Awards Committee, HoDs for specialized departments 
of work such as Social Media, Jury Interaction, PR, Website, Accounting, Event Management, etc. be 
designated from among the Award Committee members during the first Award meeting every year, 
who will directly oversee all the proceedings in their respective department apart from the 
Chairperson and Convener. However, all necessary approvals in required matters shall be taken only 
through the meeting of the Awards Committee or Executive Committee wherever needed. In 
exceptional circumstances, approval through voting by email can be considered. 

The role of HoDs would not only add an extra level of scrutiny but also help streamlining of work and 
also distribute the work evenly among the committee members. 

Recommendation:It is also proposed to follow Maker-Checker (Initiator-Approver) concept in all 
matters related to awards. One of the coordinators for Awards shall act as the maker and the HoD or 
Convener or Chairperson shall act as the checker. Any/all information, data, post, financial 
transaction etc. should follow the maker-checker protocol as part of a proofreading process. 

b) Rules, Regulations & FAQs for Submission of entries 

Rules, Regulations & FAQs of SWA Awards 2020 are attached for your ready reference. 

Categories:The number of categories, their names, and the criteria for their eligibility should be 
formulated in detail. Any addition of a new category should maintain the naming pattern as followed 
in the first year. Any change in the existing categories, the introduction of any new category, or 
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discontinuation of an existing category should be done preferably soon after the formation of the 
Awards Committee and in no case later than, one week before the deadline for the submission in case 
of TV, Lyrics & Web categories. Any new category after the call for entries is closed should be 
avoided.  

All writers credited as written by or having any/all credits for Story, Screenplay & Dialogues in any 
format shall be eligible to apply. Credit for Additional Story, Screenplay or dialogues, or Script 
consultants or 'Concept by' shall not be considered for any of the categories as a valid entry.  All rules 
in respect with the eligibility of a debut writer (in case of credit sharing & earlier work in other 
formats), ineligibility of associate writers, and any/all writers who do not have core writing credit as 
per the Copyright Act, 2012 to be stipulated and mentioned prominently on the Awards website.In 
respect of eligibility of Web shows, the length of the episode to be decided and stated clearly in the 
Rules & FAQs on the website. 

Recommendation: To be stated clearly in the Rules that ONLY those writing credits will be 
considered which appear on the screen. No exceptional cases to be accepted.All rules and FAQs 
related to eligibility to be displayed on the Awards Website at-least one week before the start of 
submissions. 

 
 

c) Time line for SWA Awards 

Formation of Awards Committee & Finalising Date for Final Event  

(6 months before the event) 

 

Selection of Jury, NDA signing/ Preparation of list of eligible films  

(5.5 to 5 months before the event) 

 

Recommended: Meetings of the Pre-Jury & Final jury  

(5.5 to 5 months before the event) 

 

Call for Entries/ Display of eligible films on website  

(5 months before event) 

 

Verification of Entries / Sending Entries & Scorecard to Pre- Jury  

(4 months before event) 
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Hiring of Event Management Company, social media team, PR agency, Website agency, etc.  

(3 months before the event) 

 

Pre-Jury Meetings & Shortlisting of entries  

(3 to 2.5 months before event) 

 

Sending Shortlisted entries & Scorecard to Final Jury  

(3 to 2.5 months before event) 

 

Final Jury Meetings  

(1.5 months before the event) 

 

Credit Verification of Nominations  

(45-40 days before the event) 

 

Informing nominees & data collection  

(35-30 days before the event) 

 

Press Conference + announcement of Nominations on Social media & Website  

(30-15 days before the event for all formats.  

There should be a gap of 3-4 days in each press meet) 

 

Final Awards Ceremony 

d) Applications & Entries 

Feature Films 



25 
 

In SWA Awards 2020, the criteria for eligibility of all feature films (minimum 70 minutes’ duration) 
released in the calendar year to be followed subject to availability/access to the material either through 
OTT platforms or through the producers, writers, or any person having the legal right to share the 
material. 

A list of all films released in the calendar year shall be compiled and put on display on the website at 
least nine (9) months before the final event & a revised Final list shall be displayed at least Eight (8) 
months before the event.  An open call for providing access to the films shall be given on the website 
for all films that remain inaccessible to SWA and the second list of films that remain inaccessible 
even after the deadline should be displayed on the website stating their ineligibility. 

 

Recommendation:All films released in the calendar year to be considered automatically and the 
writers also need to be encouraged to submit their entry in case the film is not available online.  

Television: 

Submission on entry basis shall be continued for Television category.  

Recommendation:It is recommended that a meeting with the TV producers and senior TV writers 
and contemporary/active writers needs to be conducted to discuss upon the method and rules to be 
adopted for the submissions. 

Web: 

Submission on entry basis shall be continued as followed for SWA Awards 2020 for Web category.  

Lyrics: 

Feature Film Lyrics & TV/Web Lyrics Categories: 

Submission on entry basis shall be continued for Best Lyrics - Film and TV/Web category.  

Recommendation:It is recommended that a meeting with the prominent lyricists and music 
producers be conducted to discuss upon the method and rules to be adopted for the submissions. 

Website Portal for Submissions: 

Recommendation: It is proposed that the submission portal shall be designed in such a way that 
applications shall not get submitted without the following essential details:  

Name of the Applicant 
Mobile Number of the Applicant (Website to verify validity of the number) 
Email ID of the Applicant (Website to verify validity of the email ID) 
Attachment of links in the prescribed fields 
Attachment of PDF in case of Story & Lyrics 
Photograph of the writer (Not mandatory) 
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e) Verification of the entries & Sending to the Jury: 
 
It is absolutely imperative to verify each of the entry received for every category for their eligibility as per 
the criteria of time, duration of episode or film, attachments-story, lyrics, episode or film links to be 
checked, duplicate entries to be removed to weed out ineligible or invalid entries before sending to the 
Jury. Applicants must be contacted in case of incomplete, invalid, or ineligible entries and each entry 
received must be marked either as a valid entry if it fulfills all the criteria or discarded as an invalid one 
only after all necessary steps to rectify the entry have failed. The applicant must be informed about the 
same.        
Only after all the entries are duly checked and then satisfying the eligibility conditions shall they be sent 
to the Jury for watching along with the guidelines, scorecard, and login credentials for the OTT platforms. 
The task of verification of entries to be done by the coordinator/s and the final list submitted to the HoD 
for proofreading and approval.  

 
f) Jury & Advisory Counsel 

It is proposed that the selection and confirmation of the Jury should be completed at least 5 months 
before the event every year. (by 15th Dec, in case the awards ceremony is decided to take place in 
May-June). A Non-Disclosure Agreement shall be signed with each of the Jury members before 
sharing any information with them.  

Recommendation: It is recommended to continue with the Digital Signing (DocuSign) of the NDA 
for easy and fast process. It is proposed that Jury Photographs and Jury biographies should be 
requested, approved and compiled at the beginning of the year along with the NDA for future 
purposes. 

g) Role of Pre-Jury 

There shall be Pre-Jury for all the formats viz. TV, Films, Web & Lyrics subject to the number of entries 
received. The Award Committee can decide to do away with the Pre-Jury in any/all formats if it feels the 
need for the same to be unnecessary. The jury should comprise a mixed bag of young and senior 
members. The Pre-Jury has the primary role of watching all the entries received, reading stories/lyrics 
received, preparing notes for the entries in their category, scoring, and shortlisting a fixed number of 
entries for the Final Jury after a discussion by the Pre-Jury. The role of the Pre-Jury though ends at the 
shortlisting of the entries; the Awards Committee however shall have the right to go back to them or 
request them to revisit the entries if deemed necessary due to any reason maintaining and upholding the 
integrity of the Awards.  

Recommendation: It is recommended that the Pre-Jury shortlists the following number of entries in the 
following formats; 

(a) Feature Films: It is proposed that Film Selection Committee shortlist around 5-7 films in each 
category so that a pool of not more than 20-25 films is sent to the Final Film Jury. 
It is necessary to mention here that in the year 2020, the FSC has shortlisted final 5 nominations 
in all the categories. This should not be repeated as it not only results in a smaller pool of films 
by eliminating some equally deserving ones from the final consideration but also undermines the 
role of the Final Jury. 
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(b) Web: It is proposed that the Pre-Jury, if any shall shortlist at least 10 web shows in each Web 
category for the Final Web Jury. 

(c) Lyrics: It is proposed that the Lyrics Pre-Jury, shall shortlist at least 20-25 songs in each 
category for the Final Lyrics Jury. 

(d) Television: It is proposed that the TV Pre-Jury, shall shortlist at least 10 shows in each category 
for the Final Television Jury. 
 

h) Final Jury:  

The role of the Final Jury is to watch and read the shortlisted entries, score them, and after a Jury 
discussion, shortlist the final nominations along with the winner in every category. It needs to be made 
clear that the selection of film/tv/web/songs needs to be on the merit of screenwriting only, not its star 
power, success, or other awards that it has garnered.   
 
The Final Jury members shall also collectively write a citation for the winning entry emphasizing the 
factors that made the winning script stand out from the rest of the nominations. It is recommended that the 
Jury citations be requested from the Jury on the day of the Final Jury meeting where the nominations and 
the winners are decided. The Awards Advisory Counsel shall have the power to rewrite the citation 
received from the Jury if the Counsel is not satisfied with the same concerning the presentation ONLY. 
The discretion for the content of the citation shall remain with the Jury.  
 
If needed, videos of the Jury members reading out the citations should also be recorded on the same day 
as that of the meeting or within a week after the same. 
 

i) Jury Meetings: 

Recommendation: It is proposed that there shall be two meetings for both the Pre-Jury as well as the 
Final Jury, unlike the first year where only one final meeting of the Jury members was conducted. There 
shall be one meeting at the beginning before the Jury has started watching the entries. This meeting will 
help in forming guidelines to be recommended for scoring and also help us incorporate feedback received 
from the Jury at an early stage regarding the method of submission and entries. There shall be a second 
meeting of the Jury after all the members have watched and scored the entries to shortlist the entries (in 
case of Pre Jury) and to finalize the nominations and winners (in case of Final Jury). 
 
Recommendation: Unlike the first year, the scores of the Jury members should not be shared with other 
members before the meeting. The Jury members shall discuss and mark individual entries during the 
process of the meeting. All the scores should be compiled by the coordinator and the final scorecard to be 
shared with the Jury at the end of the meeting based on which the decision to be taken. The External 
Auditor/s shall oversee the whole process. 
 
For having sufficient time at hand to contact the nominees and for the other departments such as Social 
media and graphics to work in an efficient and timely manner it’s highly recommended to complete all 
Jury meetings at least 35- 40 days before the event. 
 

j) External Auditors 

Two External Auditors to be hired by the committee to be present during all the Jury Meetings. 
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Qualifications of the external auditor are: 

Be an Indian citizen; 

Be at least 18 years of age; 

Never have been convicted of a crime-charge.  

Few example of External Auditor are: An ex-editor in chief of a publication house, 

legal expert, Ex Defense officer, legal counsel or someone with a repute of high  moral. 

The role of the External auditors is to observe that the jury meetings are conducted democratically 
and that each member gets enough opportunity and scope to present their views freely even when 
there may be disagreements or any action that may undermine a free discussion from taking place. 
The External Auditor shall observe and ensure a fair and impartial jury process. He/she shall have no 
say in how the Jury arrives at the final scores or the nominations and winners and would not interfere 
with the Jury proceedings. External Auditor shall sign a NDA including the clause for 
remuneration/honorarium with the Awards Committee at the start of the year. The External Auditor 
shall submit his/her reports for each of the Jury meetings at the end of the Jury Meeting in a 
prescribed format to the Convener. 

k) Roles and Responsibilities of Advisory Counsel: 

An Advisory Counsel of 3 members should be appointed to supervise the final shortlisting of entries for 
SWA Awards by the Final Jury. The Advisory Counsel, comprising of two senior SWA EC members, 
should be appointed by the Awards Committee. It is highly recommended to have ONE Advisory 
Counsel from outside the EC for maintaining transparency and to maintain its credibility. 

All the Awards Committee members and Advisory Counsel shall sign an NDA with the SWA at the start 
of the year. The Advisory Counsel should comprise of senior writers who will function as a body to 
advise, mediate and counsel the awards committee as well as the jury, in matters of conflict. 

The role of the Advisory Counsel has to ensure that the final nominations are truly representative of the 
merits of the entries in consideration. The Advisory Counsel’s function is to merely assist the Jury in 
formulating the decision of the pre-jury and the final jury. It is to be noted that the Advisory Counsel has 
the power to probe the decision of the Jury, but not override the final decision taken by the Jury through a 
democratic process.  

Recommendation:To avoid conflict of interest every member of Advisory Counsel shall need to disclose 
their respective published work/any credit that they received last year. Once disclosed, an informed 
Awards Committee decides how to proceed.     

j) Nominations 
Credit Verification: 

As soon as the Final Jury has submitted their list of nominations, it is highly recommended that within 
10-12 working days a list of the nominated writers be prepared by the coordinator(s). The coordinator(s) 
shall prepare the list by directly watching all the nominated Films, Web, and TV shows and not by 
reference to any secondary source. Screenshots of all the credit slides must be saved for all the 
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nominations. Any doubt, confusion/error/controversy related to any nomination must be brought to the 
Award Committee’s notice without any delay.  
 
It is to be noted that the access to this information shall strictly remain only with the Coordinators and the 
HoD or Convener apart from the Advisory Counsel to maintain confidentiality. The Coordinators and 
any/all members of the Awards Committee privy to the confidential information shall sign an NDA with 
the Awards Committee at the start of the year. 
 
Announcement of nominations & contacting the nominees 
 
Once the list of nominations is prepared and cross-checked, mails in confidential mode must be sent to the 
nominees intimating them about their nominations and requesting the information needed from them with 
a specified deadline.The nominations shall be kept confidential until disclosed officially through a Press 
Conference. 
 
Recommendation: It is proposed that after the announcement, a list of nominations for all the categories 
shall be displayed on the awards website asking for objection/s (Concerning CREDIT RECEIVED ON 
SCREEN ONLY), if any from any individual related to the project in the capacity of a writer.Objections 
received shall be discussed by the Award Committee, and necessary solutions to be provided for the same 
at the earliest. It is reiterated that all decisions shall be made following the Copyright Act, 2012 and as 
such Associate writers (additional credit holders) shall not be eligible for nominations.  

 

k) Press Conference: 

As mentioned, all nominations shall be announced through a Press Conference with the Final Jury 
members. With respect to that, it is recommended to have multiple Press Conferences for each 
category, with a 3-5 days’ gap in between each press conference so as to have an impactful coverage 
in the media.  

l) Budget and Accounting 

The Awards Committee shall first prepare an overall projected expense for the Awards through 
discussion within the committee and then present a detailed Awards Budget to the Executive 
Committee for their kind approval. Once approved, the Awards Committee shall follow the budget 
and take care that all spends are as per the budget. If there are any additional expenditures that come 
up, the Awards Committee should be notified and approval from them shall be taken by the 
concerned person/HoD. If the projected budget is going beyond the total budget approved by EC, 
only then the matter should be put up to the EC for approval.  All financial transactions shall be 
approved only after tallying them with the Final Budget. 

IMPORTANT: In case there is an increase in the expenditure under any head more than the 
allocated amount (in that head) as per the approved budget, a resolution should be passed by the 
Awards Committee immediately and forwarded to the EC for approval. Bills to be cleared only after 
the completion of this process.  

Recommendation: The committee shall also submit a detailed list of expenses on the last day of 
every month to the Treasurer, SWA along with the projected expense for the next month. Any 
deviation from the budget shall be duly reported. 
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m) Collaborators & MOU/NDA 

All collaborators including but not limited to artistes, Social media team, Event Management 
Company, graphics team, PR team, volunteers etc. must sign either a MoU or a NDA clearly defining 
their roles & responsibilities and remuneration and payments terms, if any. Any change in the roles 
and responsibilities must be supported with an addendum to the agreement. 

n) Post Event 
A motivating mail to all nominees and winners needs to be sent out within 24 hours of the event.  

Recommendation: It is proposed that a meeting of the Awards Committee be held after the event to 
discuss the performance, budget and the feedback on the event before presenting the same to the 
Executive Committee.A full analysis and break-up of the Awards Budget shall be presented to the EC 
along with all the information, data & IP related to the awards. 

o) Sponsorship  

To be decided by the EC. 

p) Appendix 

(i) Rules, Regulations & FAQs for SWA Awards 2020 

(ii) The final TV jury’s collective statement 
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Annexure-A 
 

FORMAT OF MEDIATION FORM TO REGISTER COMPLAINT 

1. Name of the Complainant: _________________________________________ 
 

2. Are you filing on someone's behalf:  Yes ( ) No (  ) 
3. If yes, whose behalf are you filing the Complaint and why: ___________________ 
4. Please give your contact details including: 

(a) Mobile No. __________________________________  
(b) Email: ______________________________________ 
(c)  Address for Correspondence: ____________________________ 

 
5. Against whom you want to file the Complaint (Name of the Respondent/s): 

______________________________________ 
6. Give us the contact details of the Respondent; 

(a) Mobile No. ______________________________ 
(b) Email ID: ________________________________ 
(c) Address for Correspondence__________________________ 

(At least one should be mandatory) 
 

7. If there is more than one respondent click here to add their contact details. 
(The similar options of Mobile No., Email and address should come) 

 
 

8. Upload your detailed Complaint letter: (This should include the entire incident leading to the 
complaint in details.)                                                                                                                                                     

9. Upload all the evidences substantiating (includes agreement, emails, other relevant written 
communications, links, etc.) (This should include the entire incident leading to the complaint in 
details.)                                                                                                                                                                          
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10. Declaration:  

I, ______________________, aged_______ s/o OR d/o Mr./Ms. ______________ 
r/o____________________ with SWA membership no. _______________________ declare and 
undertake that; 

 
(g) I have approached the Dispute Settlement Committee (DSC) of the Screenwriters Association 

(SWA) to mediate the dispute between me and _____________. I have duly authorized and 
appointed SWA for the same. 

(h) All the information provided by me to SWA is true and accurate as per my knowledge. Further, I 
have not concealed any material fact herewith. 

(i) I understand that this mediation/dispute resolution is confidential. Hence, I shall not share the 
details of the same with any unrelated party without the a written authorization from SWA. 

(j) I have provided the DSC all the relevant information. I shall immediately inform the DSC in case 
there is any new development in the matter. 

(k) I shall indemnify and keep indemnified the SWA, its successor and assigns from all claims, 
demands, notices, actions, proceedings, legal fees, losses, damages, recoveries, judgments, costs, 
charges & expenses which may be levied, made or brought or commenced against SWA due to 
fraudulent suppression, misinformation, concealment of any representations and warranties 
made by me while approaching SWA for the mediation. 
 
There should be a drop-down box for “I agree” ( ). 
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ANNEXURE-B: LEGAL AID UNDERTAKING 

UNDERTAKING BY THE APPLICANT FOR THE GRANT OF LEGAL AID: 

The case details: 

1. Have you filed the case for which you are requesting legal aid? Yes [ ] No [ ] 
2. Respondent details: _________________________________________________________ 
3. Nature of the case: ___________________________________________________________ 
4. The Court: __________________________________________________________________ 
5. Case No. and other details: ____________________________________________________ 

 

Legal Undertaking 

Screenwriters Association (SWA) grants the legal aid to the Complainant based on the following 
declaration made by the Applicant. 

I, Ms./Mr. _____________________________ D/o or S/o of Ms./Mr. _____________________ having 
SWA membership no. ____________ aged about ___________ years and R/o ________________, 
solemnly affirm and undertake that I am receiving legal aid from SWA at the satisfaction of the following 
terms and conditions: 

1. I satisfy all the eligibility criteria required to receive legal aid. 
2. I have read and understood Rules and Regulations regarding SWA legal aid policy. I agree and 

undertake to adhere to the same. 
3. I have disclosed all the material information about myself and the case. I have not deliberately 

hidden any information from SWA. 
4.  I agree and undertake that any non-disclosure of the material information about myself and the 

case and its proceedings shall amount to a material breach of this undertaking.  In such a case, 
SWA shall be within its right to revoke the Legal Aid granted. 

5. I agree and undertake to indemnify SWA in case any loss sustained by it due to any non-
disclosure of material fact and/or any fraud committed by me. 
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6. I agree and undertake that the amount of legal aid grant shall be completely at the discretion of 
SWA. Further, the maximum amount to be offered as Legal Aid shall be either 50% of the total 
legal expense or INR 2,50,000 (Rupees two lakh fifty thousand only), whichever is less. 

7. I agree and undertake that SWA shall make its contribution to the legal expense only after I have 
contributed my share in the same. SWA reserves the right to revoke the legal aid if I have not 
paid or am unable to pay my share in the litigation. SWA shall pay such fees directly to the 
lawyer handling the matter. Further, no lawyer is entitled to handle this case unless the s/he is 
approved by the Legal Aid Committee. 

8. I agree and undertake that if there are any additional costs such that the cost of litigation exceeds 
the initial estimation by a significant margin, then, such additional costs shall be borne solely by 
me. 

9.  I agree and undertake that, I shall be liable to reimbursed SWA following amount:  
  (a) 50% of the cost awarded or 
  (b) 50% of the amount contributed by SWA as legal aid 

whichever is less. However, any reimbursement under this clause shall be made   upon the satisfaction of 
following points,  

(a)  the case has reached a favorable conclusion and 

(b) the court awards the cost of litigation in my favor. 

10. I agree and undertake that SWA in its sole discretion can change, revise, modify or remove any 
provision of the legal aid policy at any time. Such revisions may also apply retroactively. I shall 
to be bound by the consequences of such changes and modifications. 

 

The abovementioned declaration is true to the best of my knowledge. In case it is found otherwise, I 
shall be solely liable for any consequences whatsoever.  

 
 
 
 
                                                                                  DEPONENT 
 
                                                                                  Name:  __________ 
 
                                                                                  Date: ____________ 
 
 

 

 


